Using Automatic Reconciliation
In Bromcom

Welcome to the Webinar. The session will begin shortly.

Please ensure that you also have an audio connection either through a headset and microphone
attached to your computer or by telephone to the published number.
You will join the session muted but there is a chat facility available where you can type questions.

This session will be recorded and shared with colleagues after the session. By attending you agree
and accept you may be captured in the recording.
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Introductions
&
Welcome

Alison York Julie Snow
ICT & Digital Bromcom
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Welcome

We will share these
slides and the recording There will be time to ask
after the session. They questions at the end of
are designed to also give the session.
guidance

Feel free to ask

questions throughout
eitherin the chat or put
your hand up.
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Background Information

* Mapping between Staff Information and Finance is on a different
basis to SIMS/FMS

* The BaseMap that you imported at set up was generic
* Schools have worked with Alison to tailor it to school requirements

* If you still have staff missing from Salary Projections, it is
important to let us know before the Download is run

* We hope that we have got it right but some further tweaking may
be required

* Don't worry, | expect items to go into suspense the first time!



Salary Download File

* FTP

* April file will be released to you after this
training

* May file will be released when we are
happy we have got it right
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Import Process




Ensure 23/24 financial year is selected

ROUTINES

I Automatic Reconciliation I Bank Reconciliation Central Authorisation

Central Manual Central Payments & CFR Returns
Reconciliation Receipts

Close Financial Period Close Financial Year Online Payment
Process Process Mappings

Third Party Exports

Are you sure?

You are attempti econcile into the Financi
on toda




X Import File X Close

Reconciliation Details (Using Central)

Import File

o Manual Import Import from FTP

Select File




‘ X, Import File | X Close

Reconciliation Details (Using Central)

Import File

Manual Import 0 Import from FTP

Click to highlight the file and File
this will activate the Import &
Reconcile button

Import & Reconcile | 3. Cancel




3 Journal row(s), 200 Salary row(s) were found.

150 row(s) are reconciled.
23 row(s) are not reconciled.
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g Journal Rows are for items such as Apprentice Levy, Childcare Vouchers, SSO Rent etc

5’ Salary Rows are the items attached to staff e.q. Basic, NI, Superannuation, Allowances etc




Suspense ltems

Reconciliation Details (Using Central)

Filters Reconciliation Detail

Reconciliation File
<All Files> Grid actions Copy H "DF Print ﬂ“ﬂlﬂ:ﬂﬁ&

Data Type Ledger
Identifier Code Marrative Period Payment CR/DR
<All Data Types=
04581E Childcare132380A Voucher NI Aug 19 01 26.82 (8]
Status R MU

Period

<All Periods=

Take a CSV copy at this point. This will help us to understand what is going into suspense at your school
and assist us with sorting out queries



Other Payments

* CCChave 6 ledger codes for each
type of payment
* The ‘standard’ codes
* XXx01 = Basic
* Xxx81 = National Insurance
¢ Xxx91 = Superannuation

e The ‘additional’ codes
e Xxx11 = Allowances
e Xxx12 =SSP/SMP
¢ Xxx13 = Overtime

Bromcom currently is only set up to accept
one ‘additional’ code

In mapping we have chosen to use SSP/SMP
as the additional code

Therefore any payments for staff against
the xxx11 Allowances or xxxa3 Overtime, will
currently go into suspense

Bromcom are working on a development
that will enable up to map all 3 *additional’
ledger codes

This development is scheduled to take place
approximately late June

Until this is in place, any items for
Allowances and Overtime will have to
remain in Suspense



Demo
- File Import



Processing Journal Lines

Item Details

* Highlight the line to be processed — more
detail will appear on the right

Import History
Grid actions
Imported From
Imported On 20/ 2023
ldentifier

o i Marrative
380A Voucher NI Aug 19

Period
01410E Salaries Apprenticeship Levy

Amount

""" O1E ARIES 0187454 E GREEN

. Cllck in the Cost Centre box and a pop up
will appear showing the cost centres with |-
this ledger code linked.

* Select the relevant Cost Centre and the und Gode
boxes will turn Amber



[tem Details

Import Details

Imported From

Imported On

Marrative

Period

Armount

Journal Mumber

Unreconciled

Import History

Salaries  Apprenticeship Levy

01 Week

Other

CREATE NEW JOURNAL

09410E - Apprenticeship Lewvy

Processing Journal Lines creates Journals that
have to be posted

Clicking Reprocess after adding each cost
centre to each journal will create a journal for
each line

Adding the Cost Centres to each line and then
Reprocessing will create one journal to post



Posting the Journal(s)

* From the main search type Journals’ (open in a new tab)

journalg

FEATURES

* Or from the Home Page select Journals

GEMERAL LEDGER

ot [t cmin i

Enguiry

I Journals I Patty Cash Processing




Highlight the unposted Central journal(s) and select Post

Journals




Demo
- Journal Lines



If there is no Name showing;
this is the equivalent of ‘Payroll
Number not Found’ —go to the
persons Staff Record, into their
contract and under Payroll
Information add the number in
NOTE: In Bromcom this is called
the Contract Number

Marme

Payroll Mo.

Base Pay Structure

Ledger Code 04501E - Teachers Salaries Basic

Fund Code

FTE

Add [ Edit Contract

Payroll Information

Post Reason Contract Termination Reason

<MNOT SELECTED= <MNOT SELECTED=

Post Offered Date Post Accepted Date




If Base Pay Structure is blank,
this is the equivalent of ‘Ledger
not Mapped’

Please raise a ticket and we will
investigate and resolve. It will
help us if you can provide the
Name and the position they
hold in your school

Base Pay Structure

Ledger Code

Fund Code

FTE




If you have contra items —

Highlight both lines and click Fiters

Reconciliation File

Deleted items still show by changing the status to deleted ota Type

<All Data Types=




Things to check for:

* Valid contract

* Valid role

* Payroll number

* Look at someone with the same job



Mapping

* May not be absolutely correct to
start with

* Do not change anything

* Log a ticket
* Implications of changing mapping




Automatic Reconciliation Status Report

* https://docs.bromcom.com/knowledge-base/automatic-
reconciliation-status-report/

Reports > Finance > Automatic Reconciliation Status



https://docs.bromcom.com/knowledge-base/automatic-reconciliation-status-report/

Demo
- Salary Lines



GEMNERAL LEDGER

o e | [l o omin
Enquiry

Journals Patty Cash Processing Process Recurring
Journals

Click on Journal Browser

Current Budget




Filters

Check the column on the far right ‘Note’ . This will show any
% | Select Al errors. Please log this as a ticket for us to investigate and
include a screen shot

Area Filtering

General Ledger

Search:

Period CR/DR

01 - Apr

01 - Apr

Central - An

Filter to show
Staffing



STAFFING

==

Check if actuals match projections

Note:
Bromcom does not automatically clear commitments if
salary actual is below the projected amount



March

mitment (£)

Salary Projections by Cost Centres

@ View Actuals Q, Staff Contract Includes Additional Allow.

Commitments (£) Salary Pd (£)




* Highlight the line and click on

View Actuals - Barrett, Stephanie - TE - 1.0000

Teacher — Main

April 2022

Grid actions Copy Exce CSV PDF Print

Ledger Code Ledger Description

Teachers Salaries Basic

Teachers Salaries Mational Ins

Teachers Salaries Superannuation

Cost Centre

1001

1001

1001

Amount (£)

0.7480

You can compare
the projected Basic,
NI and
Superannuation
with the actuals



In this example (test data)- Basic £ 768.10 over commitment

View Actuals - Barrett, Stephanie - TE - 1.0000 NI £243.00 Over Commitment
p— Super £ 39.56 under commitment
R " Over Over less under

768.10 1,011.10
243.00 + 39.56-

Superannuation 1,011.10 971.54

underpayment

shows in

commitment

Basic (£) Super (£) Total (£) Salary Pd (£) Variation (£)

2,302.90 545.56 2,840.46 39.56 3,821.00 0.00




STAFFING

==

M Base Pay Mapping

% Annual Award

— Apportionment

& Amend Commitments

kv Recalculate Commitments




Amend Commitment

Commitments for Period a Period... Base Pay Filter | Select a Base Pay Structure...

® With Commitment

Grid actions  Copy Search:

M JUly £U Commitment

August 3 £]

my eE—

Septamber

Decembe
January 2024
Februan

March 2024




Amend Commitment

Commitments for Period Apri

L) with Zero Commitment

POF
HName

Select items ) | | Abram, Sarah
to be cleared
Barrett, Stephanie Teacher — Main
Bradley, Doug Teacher — Main

Broachi, Robert

Click ‘Clear
Commitments’
THEN ‘Save’

Pr

Base Pay Filter

Payroll/Contract No

lect a Base Pay Structure...

Commitment
(£]




Amend Commitment

SElect \Wlth Zero Commitme M Ap Base Pay Filter 5 ab tructure...
CO m m itm e nt’ Ov o With Z >ommitment
PDF Print

Commitment

Name . Jase Pay PayrollfContract No ()

Atherton, Hafse

Select items
to be — ) Local Authority Staff
rei nStatEd ] \rto W (. a hority Staff

ar — Main

r— Upper

Click ‘Reinstate
Commitments’
THEN ‘Save’




Demo
- Chart of Account
- Salary Actuals
- Clear Commitments



Remember -

* The April download may not be
smooth and perfect

* Some of the mapping may need
adjustment

* |tis correct that all Allowances and
Overtime will go to suspense and
have to be left there

* Please log tickets for missing
mappings or incorrect codes

* Please be patient while we get back
to you

* You are not on your own




Next Finance
Drop In Session

Tuesday 20t
June 1.30pm

3 CTe
DIGITAL

[FOR SCHOOLS AND ACADEMIES




Dates for your Diary - Webinars

Session

When

Notes

End of Key Stage in Bromcom

Monday 19™ June — 10am-12noon

How to do the Key Stage return in Bromcom.

Bromcom Finance Drop In Session

Tuesday 20" June — 1.30pm — 3pm

An opportunity for you to drop in an ask any finance
related questions you may have.

Bromcom Permissions

Friday 239 June — 10am — 11.30am

This session covers how to setup permissions in
Bromcom.

End Of Year Webinar

Monday 26™ June — 1.30pm — 2.30pm

How to complete your end of year in Bromcom.

MyChildAtSchool New Features

Tuesday 27t June — 2pm — 3pm

Bromcom are making some changes to MCAS, this
session covers those changes.

Bromcom Attendance Tips and Tricks

Wednesday 28" June — 10am — 11.30am

Covers some helpful ticks and tips in using Bromcom
Attendance.

Bromcom Safeguarding

Thursday 29t June — 11am — 12noon

A demo of the Safeguarding functions in Bromcom.

Bromcom MCAS Wraparound

Thursday 6™ July — 10am — 11am

Covers the best practice for setting up wraparound
clubs in MCAS.




Questions
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Thank you
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