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Data Protection Disclaimer

Screenshots used in this presentation

have been taken from a test system.
People depicted do not exist.

Screen shots are used for illustration purposes only.



Agenda and Objectives

Summer Census update and where to get help

Statutory background, scope and key dates

Preparing for the school census in SIMS 7 and SNG
» Checking your data to make sure its ok for census
* Entering the relevant data for census

Producing the Summer Census in SIMS 7 and SNG
 Starting a census return
» Creating and validating your return
» Correcting and validating errors by editing individual pupil records or using the bulk update tool

 Authorising your return (a crucial step required to verify your data)
* Printing detailed reports

 Printing a summary of the census



Summer Census - Key Updates

 Availability in SIMS
* The Summer Census will be available in both SIMS 7 and SIMS Next Gen (SNG).

 This is available in both products now for you to use

Important: Schools are strongly encouraged to complete their Summer
Census in SIMS Next Gen to build confidence and familiarity ahead of
future census cycles



Census Support - CCC

- Digital Services - for support with SIMS

« How to prepare and produce the Summer census webinar:
* Wednesday 6 May 2026 - School Census Summer 2026 in SIMS Next Gen (webinar)

 Drop-in webinar sessions for any further support of queries following the
training on 6" May:
» Tuesday 12 May 2026 - Census User Support Drop-in (webinar)
* Wednesday 20 May 2026 - Census User Support Drop-in (webinar)

- Data Team - for data queries

* Email: datateam.pd@coventry.gov.uk
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Census Support - PPG

* PPG are delivering free Census Webinars from 21 April to 28 May
» Open to all schools

* Sessions cover:
« Overview of completing the census in both SIMS 7 and SNG

e Common census issues

 Schools can register using this link Register via KBOO15610 - Summer
Census Webinars

« Census guides (knowledge bases KBs) Summer Census - Customer
Service

* Newsfeed notification in SIMS 7 notification panel
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PPG Learn Upon Platform

* Micro Learning replacing traditional handbooks

* SIMS Next Gen - Census error resolution and validation - Content details |

ParentPay Group Learning Portal
* Provides an overview of the census and a simulation that walks you through the

process.
* You can follow this through as many times as you wish.

* The course also includes information on resolving errors/queries in more detail along
with how to share/export the detail contain in each section of the census.

* New video available on How to fix errors & gqueries in Census - Census
Video Channel | SIMS Next Gen
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Further guidance & Help

« SIMS Handbooks and error resolution available at ICT Services for schools website

» SIMS: Routines | Statutory Returns | School Census | Census Communication

- N Y @ e N W e e e e S W W e U e
b Census Return for Autumn 2025 Term [Fileset ID- 3102 imported on 18005/2025]

B New H Search 5 Open % Delete @ Mext Previous @ Copy
Term Census Folder [D\MIS'Census Census Communications

Support Unit Newsfeed Errors & Resolutions Handbooks DfE Guidance

Security message for Reports
This report contains sensitive information.

Default Message

Description File Name Census Date  Date Created  Validated Authorised Date
School Census Autumn 2025 8232999_SC3_38231125_002. UNA 02/10/2025 09/06/2025  09/06/2025

- DfE Guidance - complete the school census

* https://www.gov.uk/guidance/complete-the-school-census

« DfE Guidance - Data items 2025/26

 https://www.gov.uk/guidance/complete-the-school-census/data-items-2025-t0-2026

« DfE Guidance - Generate and submit the return

* https://www.gov.uk/guidance/complete-the-school-census/submit-your-data
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What is the School Census?

« Statutory data collection exercise run by central government with data from
schools MIS systems.

 Data collected is determined by central government

* There are three (pupil) censuses each year - Autumn, Spring and Summer, there
is also a school workforce census too.

* Itis a snapshot of data in your system on census day - along with some historical
data from previous periods.

« Different ranges and types of data are collected at each census - but the process
to run the census in your MIS is broadly the same each time.

* MIS providers incorporate changes to data requirements in each census by
upgrading their software.



Statutory Requirement

* The submission of school census individual pupil records is a statutory
requirement on schools under:

e Section 537A of the Education Act 1996

* The Education (Information about individual Pupils) (England) Regulations 2013
» Section 99 of the Childcare Act 2006

 Childcare (Provision of Information About Young Children (England) Regulations 2009
* This means

 Schools do not need to obtain parental or pupil consent to the provision of information.

* Ensures that schools are protected from legal challenge that they are breaching a duty of
confidence to pupils

* Helps to ensure that returns are completed by schools.



Census Day - Thursday 215t May 2026

Deadline for return to the LA (maintained schools) - Friday 5t June 2026

Attendance data - 01/01/2026 - 05/04/2026 (not applicable to Nursery schools)
Exclusions - 01/08/2025 to 05/04/2026 (not applicable to Nursery schools)

Free School Meal Eligibility - 16/01/2026 to 21/05/2026

AP Placements - 15/01/2026 - 21/05/2026 (not applicable to Nursery schools)

Funding and Monitoring - 01/08/2025 to 21/05/2026 (not applicable to Nursery schools)
Learner Support (Secondary Only) - 01/08/2025 to 21/05/2026



Pupils in Scope

 All pupils on the register on census date

« Any additional pupils subject to any type of suspension or permanent exclusion
in the previous 2 terms (i.e. Autumn 2025 and Spring 2026)

« Any additional pupils who attended the school in the previous term for which
termly attendance data is required (not nursery schools)

 Any additional pupils who had an alternative provision (AP) placement within the
collection period (since the last census day) (not nursery schools)

« Any additional pupils who were recorded as in receipt of learner funding and
monitoring since the start of the academic year (not nursery schools)



New & Discontinued Data Items

e There are no new or discontinued data items for Summer 2026



Known Issues

* File set 3303 will be released to schools shortly for School Census Summer
2026 to correct the following three validations.

* Query 1881: Please check the entry date as the sessions possible indicate that the
pupil attended the school during the term prior to this date. If the pupil left and was
subsequently readmitted, the query will be accepted by DfE on condition that a
suitable explanatory notepad entry is provided.

» Error 2500: For pupils on roll, the attendance sessions possible must be greater than
or equal to zero.

* Error 2520: Please check: sessions possible should not be greater than 150.




Today's Approach

* Preparing for Summer Census

* Review data required for the census and where to find and update this in SIMS 7 and
SIMS Next Gen

* Producing the Summer Census

* Steps to produce the Census return SIMS 7 and SIMS Next Gen
* Slides

e Demo in SIMS Next Gen
* Demo in SIMS 7 (if requested)



Data Areas
to Check ‘_:@

SIMS Next Gen and SIMS 7 Census
'\ J,SIDlGlTAL
SERVICES
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Pupil Level Data - Basic Checks

 All students should have a valid UPN (Unique Pupil Number).

« All relevant students should have a ULN (Unique Learner Number) are mandatory for
students aged 14 and over on census day.

« All students should have a valid address.

 Students should have first language and ethnicity entered.

 All correct students should be admitted.

* Part-time details have been checked/updated.

« Any students who did not attend (any session) but who were admitted should be deleted.
 Leavers should have their date of leaving entered correctly.

» Any students with an exclusion (in the previous 2 terms) should have their data checked
and missing items entered.



SIMS Next Gen

 Landing page shows Quick Links (including Pupil Profile)

[sws]  WATERS EDGE PRIMARY SCHOOL oo @

%

sws| WATERS EDGE PRIMARY ¢

o Want more time to teach? X

Quick Links
Key pupil information and essential classroom tasks are now all in one place. .
My Markbook Pupils
Open Class View Learn more

*
Pupil Profile T
Pupil Profile
Registers T .
I . Hi G Grosvenor, welcome back!
Leavers
fire et = Your registers View all registers [< ‘ >
Start o 4 Attendance o
Seeall 2GH 2GH No more registers
AM | 02:00 - 1230 > PM | 13:00 - 1530 > Classroom N
Ready Ready
Timetables e
Pupil Profile Conduct >
Search by firstorast name Interventions
| Q. For more results press enter ‘
‘ ) My Markbook
. . . . 11 1 School Calendar
e Full me s available by click on the "b e
u NU | Val ICKIN N ur I
Primary Assessments

Staff A%
sms|  \WATERS EDGE PRIMARY SCHOOL — Groups g

Reporting & insights

Statutory Processes e

i@} Admin Console




School Details

SIMS 7 SIMS Next Gen
Focus | School | School Details Admin Console | School Details

1 Establishment
School Name [WATERS EDGE PRIMARY SCHOOL | w aters Edge = ||| WATERS EDGE PRIMARY SCHOOL
LA Sehool details I © Home > Admin console > School details I
Establishment Number [2999 |
. . WATERS EDGE PRIMARY SCHOOL
oo bemetont | 1
School Phase Im".y ] Contect detals qiatens Edg, DIE number URN number
School Type ant and Junior School 5-11 - Additional sites 3319997 123564
School G Communtty - P . hool Childcare provisions Erimary School Address Lol autharity
mal'}’ Sc 55U details East Town 331 Coventry
Intake Type Comprehensive - I3 7ND
Poskstcamms | | OweNemectawed [ (@
ﬁ E.M - Email Website Contact number
N evVIous I | Earliest DOA :’ school @we.com 852015
P Ui Mo | R — I
Basic information N t . D t
Boarding Pupils O Nursery Class ] Special Class or Unit [0 otle. ala
School name
WATERS EDGE PRIMARY SCHOOL cann O't b e
Hend Tenche =~ o tod i
T l | | &Ugf o = B, edited in
Curriculum Years N1 g .
School type
Pupil Genders Coeducational - School Time [—E] Infant and Junior School 5-11 S N G at th IS
Gender on entry to Coeducational - Intke type time.
school Comprehensive
i [ Jep ] Soost e
Before school childcare and/or activities for school-age children term-ime) -l
After school childcare and/or activities for school-age children gem-time) Establishment number URN
Chidcare and/or activities, for school-age chidren during school holidays 9997 123564
Chidcare integrated with a nursery education place for three and four year old ... | Local authority
331 Coventry
No. of Childcare Places D Hesd teacher
No. of Childe Mrs Gillian Grosvener
e Tl




Pupil Level Data - Basic Details

SIMS 7 SIMS Next Gen
Focus | Pupil | Pupil Detail Pupils | Pupil Profile

_ _ _ _ Jessica Gear

1 Basic Delails
| Forename | Pt raph fh '}/M Legally known as Jessica Gear
Middle Name(s) | | . Class Date of Birth Email address
R/ ASH 01st Mar 2021 (5 Years, 2 Months) Gear(@example.com
Legal Surname I |N:|bou I |
PM
~
P'Efe”od Surname |ﬁbbm | To wait inside school for parent to arrive after school
Preferred Forename |Jessica |
Date of birth L 17/02/2014 ]
De Addresses
Age 8 years. 8 morths
T . Contact Information Home address  Main Comment
Sex I Female I > | & Campbell Road
. Home life Bedford
Fronoun(s) - | History MK40 30D
4 ificate Pupil Premium United Kingdom
Birth Certif Seen D P UPRN: 100080005811
3 Languages and identity Move in date Wove out date
ision, Registration a0z
Current Home Address Details (Validated)
Address 12 Downham Close Delete Further fundin [T Pedaddres ]
° at Denham X 9
Badford & Modify Address
MK40 4RR Medical
United Kingdom gm House Personal information
Validate
UPRN: 10024232726 = Meals
Legally known as Preferred name
School history Jessica Gear I Jessica Gear
Note
‘ ‘ Mame pronunciation
Statutory SEND _
e DwE | B G —
Enter additional address Additional SEND Email address
Post Code 824 60D Country Y] [ — Gear@example.com  Main
House ‘1 | Consents
frrn— & Advanced Sex Pronouns
Search Validation Service Search Existing Addresses User defined fields Female




Pupil Level Data: Registration Details

SIMS 7

Focus | Pupil | Pupil Details | Registration panel

2 Registration
Reaistration Group 1A v House [Hooke v
Year 11 «|  Year Taughi In [Cumcuium Year 11 |
Enrolment Status [Single Registration & I Boarder Status I |Not a Boarder v|
:ﬂ [01/09/2018 B Admission Number 004385 |
PN | |[S87]  Attendance Mode [ day v]
UPN [v820200109033 % | Localupn | |
Unique Learner Num 5142335588 |

(8513702170007 | Exam Number [7000 |

Part Time Delail] Start Date End Date [ New

! 26/10/2021 31/08/2022 [5 Open

A current date need to be recorded in the Part

Time details box for a child to be recorded as

part time for the purpose of the census. —

SIMS Next Gen

Pupils | Pupil Profile | Registration panel

Basic Details

Contact Information
Home life

Pupil Premium
Languages and identity
Further funding
Medical

Meals

School history
Statutory SEND
Additional SEND
Consents

User defined fields

Part time in education

Start date

(o0 ] (1] (o]

+ Add part time details

Class details
Year group
Year 6

Registration class
6VC

Registratio

Enrolment status
Single Registration|

Admission number
001663

Unique pupil number (UPN)
823209918013

Boarder status.
Not a Boarder
Part time in education

School arranged alternative provision placement

End date (optional)

(o0 ] (1] (o]

Year taught in

Curriculum Year 6

House

Admission date
01Sep 2018

Former UPN



Part Time Indicator

Focus | Pupil | Pupil Details | Registration panel

 Collected for on and off roll pupils

* A pupil is considered part time if they attend school for 9 or less sessions each
week. It does not indicate that a pupil is part-time at one or more establishments.

* For children in receipt of funded early education a child should only be recorded
as full time where they attend education for 10 sessions a week, irrespective of the
number of funded or extended childcare hours.

« Compulsory school-age pupils on a part-time timetable are recorded as full-time
with the appropriate absence code used for the sessions they do not attend.



Alternative Provision Placements
SIMS 7 SIMS Next Gen

Focus | Pupils | Pupil Details | Registration panel Pupils | Pupil Profile | Registration panel

. R Part time in education v
2 Registration
Class |OﬁK > | House | > | School arranged alternative provision placement ~
Year Group |Year R v| Year Tzught In |Cum'culurn Year R v| ot oot et e foptions)
Envolment Status [Singe Regitration [Q ] Boarder Status [Not 2 Boarder v (oo ] (o | CICOICT
Admission Date |92f’09f'2024 | a Admission Mumber |‘:":'2{"M | Reason (optional)
Former UPN | |[50 stendance Mode [Alday v] l v
UPN V823299524031 |[% | Local UPN | | Descioion cptiona
Part Time Details Start Date End Date B New )
Open 0/100
Delete Attending full-time (optional)
(Ow [Om
Start Date End Date Description AP Setting Companies House Mo~ AP B New Setting details [optional)
School Arranged o e ey
Alternative Prowvision Open | O wan [ O ven H () setting ‘
Placements Delete
< == Add/Edit Alternative Provision Placements ? X Comment (optional)
............................................................. l
S e | I -
End Date @
Descrpton L 7 :
AP URN |—1 0100
AP UKPRN
o s

PSR —
AP Postcode

—
AP Reason ~
ot

i S—
e ]




Alternative Provision Placements

* Alternative Provision Placements should be completed by all types of school,
including:
* primary
* middle-deemed primary
* middle-deemed secondary
« secondary
* all-through
* special
« PRU and AP schools

* If your school has not arranged any AP placements during the collection
period, you do not need to complete this module.



Free School Meals

SIMS 7
Focus | Pupil | Pupil Details | Dietary panel

&Q Pupil Details: Simon Ackton (He / Him [ His / His / Himself)
Save Undo &3 Print E‘] teamS0DS -
1 Basic Details 2 Registration 3 Addresses 4 Telephones and Email Addresses 5 Family/Home 6 Dietary 7 Medical 8 Ethnic/Cultural 9 Addic

6 Dietary
Mezl Patterns Start Date End Date Mon Tue Wed Thu Fri [ Mew
06/09/2021 % Open
% Delete
Eligible for Fres Meals Stat Date ~ End Date Courtry Notes [ Mew
Open
Delete

FSM Review Date [ =

Free school meal information is collected for pupils with the following periods of eligibility:

Start date is on or before 21/05/2026

SIMS Next Gen

Pupils | Pupil Profile | Pupil Premium panel
Knowledge Article View - Edit FSM information

FSM determines
the deprivation
element of pupil
premium
2025-26 £1,515
per eligible pupil

Basic Details Funding
Contact Information Funding received for previous year
Home life

Funding eligible for current year
Pupil Premium Yes

Languages and identity
Registration

Further funding

Medical

Meals

School history
Statutory SEND

Additional SEND

Ever6

Looked after child ~ Neinformation

Post looked after child wpdsting pLAC here does ot update the censusinsiMs 7) Neinformation

End date is either blank or between 16/01/2026 and 21/05/2026

yyyyyyy

nnnnnnn


https://customer.support-ess.com/csm?sys_kb_id=71db6ec12bc7f65ca757f555fe91bfd2&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=5e47ab3547a44bd0de9dbe49116d435d
https://customer.support-ess.com/csm?sys_kb_id=71db6ec12bc7f65ca757f555fe91bfd2&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=5e47ab3547a44bd0de9dbe49116d435d
https://customer.support-ess.com/csm?sys_kb_id=71db6ec12bc7f65ca757f555fe91bfd2&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=5e47ab3547a44bd0de9dbe49116d435d

Free School Meal Eligibility

« Check your FSM list from the LA and ensure all eligible children have the
correct dates entered

 Schools should have access to the FSM Portal/Connect which will give you
access to view your live FSM list. If you do not have access, please
email Freeschoolmeals@Coventry.gov.uk and quote in the subject
Administration Service & confirm the school you are emailing from so this
can be sent to the relevant area.



mailto:Freeschoolmeals@Coventry.gov.uk

FSM: No recourse to public funds

* Since April 2022, free school meal eligibility was permanently extended to
children from all groups with no recourse to public funds (NRPF), subject to the
following income thresholds where applicable:

« £22,700 per annum for families outside London with one child

« £31,200 per annum for families within London with one child

« £26,300 per annum for families outside London with 2 or more children
« £34,800 per annum for families within London with 2 or more children

* These children should be marked as receiving free school meals on the school
census, in the same way that children who are eligible for free school meals
under the benefits-based criteria would be.

 Schools should retain any evidence of eligibility for audit purposes.

* Use this link for more information on free school meals for groups with NRPE



https://www.gov.uk/government/publications/free-school-meals-guidance-for-schools-and-local-authorities/providing-free-school-meals-to-families-with-no-recourse-to-public-funds-nrpf

Ethnicity & First Language

SIMS 7

Focus | Pupil | Pupil Details | Ethnic /
Cultural panel

8 Ethnic/Culhural

White - English ~ | Ethnic Data Source Provided by the parent -
First Lanouage English +  Religion Christian -
First Language Source v  English Additional Language No -
Asylum Status v Traveller Status =
National |dentity English v  Speaks Welsh -
Home Language English d
Country of Birth |United Kingdom | Q)
Nationality and Passport [\ .. ST Dot Coine | B no

SIMS Next Gen

Pupils | Pupil Profile | Languages and
identity panel

Basic Details
Contact Information
Home life

Pupil Premium

| Languages and identity l

Registration

Further funding
Medical

Meals

School history
Statutory SEND
Additional SEND

Consents

Languages

English as an additional language

First language
English

Other languages

Identity

Ethnicity
White - English

National identity
British

Religion
No Religion

Asylum status

Traveller
No

First language source
Provided by the parent

Ethnicity source
Provided by the parent

‘Country of birth
United Kingdom




Service Children Indicator Usdtodormine o

premium allocations
for schools

SIMS 7
Focus | Pupil | Pupil Details | Additional Information panel SIMS Next Gen

F il Sohusdeni . . o . .
'!E - e Pupils | Pupil Profile | Pupil Premium panel
T T i THE TR <
P perp—————— LT T
- ek HMEW-?:IS =
1 Basic Ctml 3 P ] a7 wead Errael & pmibptioma € Datmry TMadcnd 8 ESvee S ot [|9 fodtorad nforn Service child o infomason A
! -EN\'DECN\H in education &,’ Edit
Megli ] Fome bl - Bttt Lil e
Dl'h—!
[] farchwictaa -
oty of Trgrewd [ Boarser - red it A Bonte | w fme
L] B i rct lemzwan
Ever 6 service child
Chakii i St i S Sourc of Sarewcs Childran i _.: te
Impact of concerns
Dt v Sohesin  Dasiaysert St Ctigia e Hm’ Assessment date Moving schools Deplayment Separation Details
Ll



Youth Support Services Indicator [3]

SIMS 7

Focus | Pupil (or Student) |
Pupil (or Student) Details | Additional

Information panel

Youth Support Services

Agreement

LA Provided Transport

Source of Sendice Children in
Education

Oktained

SIMS Next Gen

Pupils | Pupil Profile | Consents panel

Basic Details Consents
Contact Information

Home life

Pupil Premium

Languages and identity

Registration Data Exchange

Further funding
Medical
Meals

School history

Statutory SEND

User defined fields

This is for PRU, AP, Special and Secondary Schools Only

Youth support services agreement

Response (optional)

| Obtained D~ |

Unsought

Refused

Sought no reply
|



Youth Support Services Indicator [ 2]

* You should return the youth support services agreement for all pupils who
are aged 12 and above as at 31 August. If it is not completed, the system
will default to ‘'unsought’.

e If the value ‘No' is recorded, information beyond name, address and date
of birth cannot be shared with the youth support service as the parent or
pupil has successfully exercised their right to object to the data being
shared.



Young Carer

SIMS 7 SIMS Next Gen

Focus | Pupil | Pupil Details | Welfare panel Pupils | Pupil Profile | Home
(Young Carer section)

Pupil Premium

— Transportation
Languages and identity

) Registration Loeal authority provided transpart
Vomg Start Date End Date Identfied By Notes (5 New S
ou arer . Mode of travel
~ 11/1/2022 3/30/2023 Parent or Guardian Young Carer is identifi.. [£= Open Medical :
X Delete -
School history )

Statutory SEND
Safeguarding information
Additional SEND
Child in need
Consents

User defined fields No records added

Child protection plan

No plans added

Young carer

No records added

Life

& Edit



Special Educational Needs

SIMS 7

Focus | Pupil | Special Educational Need or

Focus | Pupil Details | click SEN (in the Links
panel on right handside) and add the
necessary details in Panel 3 Basic SEN details

3 Basic SEN Details
Status K - SEN Support

Start Date - [ New
& Eidit

Status History

Statement Pending? |

Current Needs

Rank Stat Date  MNeed Type Description [ Mew

1 17/02/2022 \Vision Impaiment [ Open

2 29/11/2016 Social, Emotional and Mental Health 9 Delete
=l Report

Needs History Change Log &) WMovelUp | & Move Down
Eull Desrnnfinns

SIMS Next Gen
Pupils | Pupil Profile | Statutory SEND

Basic Details SEN Details ~

Contact Information
Home life

Pupil Premium
Languages and identity

Registration E- Education, Health and Care Plan 01 Sep 2025 cro=d \7\

Further funding
~

Medical

Meals

School history

I Statutory SEND Rank Need type Start date T End date ™ State

Additional SEND —
1 Spesch, Language or Cemmunication Need 01 5ep 2025 Current [ -]



. » Check with your SEN Co-ordinator that all children with a special
Spemal educational need are marked as such.

Educational « All Students with current SEN provisions should have an SEN
Needs record with a valid SEN status code (E = EHCP, K = SEN Support)

« Any Students who have transitioned to no longer having any kind
of SEN requirement should have their latest record updated to
include an SEN status code ‘N’ for No Special Educational Need

« Any Student in possession of an SEN provision (other than N)
should also have at least one SEN Need defined

« Students with a provision but no specific type of need should be
entered with the SEN Need of No Specialist Assessment.




Enrolment Status: Dual Registered Pupils

SIMS 7 SIMS Next Gen

Routines | Pupil | Change Enrolment Status

* If you have any dual registered pupils,
please ensure that you have recorded
their status (and at the other school) as
either Main or Subsidiary

Pupils | Pupil Profile | Registration panel

Click on the pencil icon to edit, select
enrolment status from drop down list, if you
are making a change additional boxes will
appear to record the date and reason
» Attendance for Dual Registered students |
should only be entered at the Subsidiary i
school for the sessions they are expected
to be attending there. S

* The corresponding periods at the Main )
school should be populated with the pre -
attendance code D




Preparing Data
Demo



Checking & Adding in Bulk

SIMS 7 and SIMS Next Gen



SIMS 7 e

® Search Links = @ Help € Close
Addin i
Student Population Update Diata Hem

I - | Data ltem . E

information T —

°® I I I Effective Date 281172022 & Effective Date 8112022 [B

Routines | Pupil | Bulk Update

* Many data items can be checked and entered using the Bulk
Update Student routine

» Enables you to search for missing or invalid data, then update
in bulk

« Choose a Group Type (e.g. Year) and a Group to work on.
« Then choose a data time to update e.g. Ethnicity

 Enter the correct Effective Date (defaults to today’s date but it
might be more appropriate to change this to the start of the
academic year)




General Reminder about start dates

* Several data items have start dates

* For example, addresses

 Census will report missing data if the start date
is after the census reference date e.g.

21/05/2026

So, please remember to put in the start date
as before the census date



SIMS Next
Gen
Adding
Information
in Bulk

Knowledge Article View -
Customer Support

Admin Console | Pupil Profile | Bulk Actions | Bulk Update | Early Years and EYPP

WATERS EDGE PRIMARY SCHOOL

Admin Console

About

Document Management Server -~

Documents

Module Settings
Attendance
Class View
Conduct
Interventions
Staff

User Management
Invite Users.

Organisation Management
School Details
School Calendar
Other School Details
School Rooms

5IMS 7 Redirects

System status and alerts

NOTE: In SIMS Next Gen, you enter Funded hours, Extended hours or Expanded hours and
/ or Additional hours and the application will calculate the Hours at Setting that will be

@ Home Adminconsole > > .. » Pupil Profile settings

Pupil Profile settings

Consents

Consents

Manage and maintain consent types
Home life

Employment type
Manage employment type for post-16 employment
section

Medical

Allergies

Medical food and non food allergies
Meals

Dietary preferences

Manage dietary preferences

Bulk Actions

Bulk Actions

O

CAUTION
Changes made in

the Early years and
EYPP bulk update

will not
synchronise back
to SIMS7

Mode of travel >

Manage mode of travel for transportation section

{3 Home Admin consale > > ..

Bulk Update

Update data in bulk

» Bulk Update

Pupil Premium and further funding

Early years and EYPP

used in Census. You cannot directly enter the Hours at setting


https://customer.support-ess.com/csm?sys_kb_id=b967264583900b547dff87a8beaad339&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=38451cde47208314de9dbe49116d4334
https://customer.support-ess.com/csm?sys_kb_id=b967264583900b547dff87a8beaad339&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=38451cde47208314de9dbe49116d4334
https://customer.support-ess.com/csm?sys_kb_id=b967264583900b547dff87a8beaad339&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=38451cde47208314de9dbe49116d4334

Attendance

* Spring Census looks back at Attendance data from the Start of the Spring
Term

1st January 2026 - 5t April 2026

« Check for missing marks, N codes, and students with any gaps in their
attendance.



Attendance Data
Checking for N Codes

« Manage Attendance is not yet available in SIMS Next Gen
* ltis possible to mark attendance through the registers

» To manage attendance in bulk use SIMS 7
 Locate N codes that have not yet been dealt with

» SIMS 7: Focus > Attendance > Deal with unexplained absences
 Enter the date range 01/01/2026 - 05/04/2026
* Run the report for the Whole School
* Click Open
 Enter the missing information and save



Attendance Data
Dealing with missing marks

 Locate N codes that have not yet been dealt with

« SIMS 7: Focus > Attendance > Deal with missing marks
 Enter the date range 01/01/2026 to 05/04/2026
* Run the report for the Whole School
 Click Open
 Enter the missing information and save



Top Up Funding
SIMS 7
Tools | Statutory Return Tools |

SIMS Next Gen
Pupils | Pupil Profile | Further Funding

Update Students with Top-up Funding

Students with Top-up Funding
Ben Elliot
o | Legally known as Berjamen Emie Elliot
m | Autumn 2025 - Students Or-Roll on Census Day v ¢
‘ Class Date of Birth Email address
Sursme [ | Ferewme [ ] wm Reg R/ OAK 03rd Dec 2020 (5 Vears 4 Month) Blioti@exanmy
PM
p i ° Q s v
Basic Detail Funding
Contac t Informati E—I
Funding type
Home life ‘ ~
. . Rex t
pupil Premium ~ ecowmen
Unif
Languages and identity
Higil nsport
Registration
““““““““““““ ® move | Further funding |
Surname Preferred me  Forena me YT Reg ver " Medical [ }
Ackton Ackt Simor 4 450 lo
Edward Edws Saval g 3ce lo
Gear Gean Jessi ASH lo
Knight Kanig Ellie 450 lo
Robert ber olly 50T Yes
Simpkins | Simpkins Ii o

* If you are receiving top up funding for any children, ensure their details are recorded.

* Usually, but not always, the pupils for whom a primary or secondary mainstream school receives top-up funding
are those with an education, health and care (EHC) plan.

eeeeee



Post Looked After

SIMS 7 SIMS Next Gen

Tools | Statutory Return Tools | Pupils | Pupil Profile | Pupil Premium

Update Students Post Looked After Arrangements CAUTION
Updating PLAC

Update Students Post Looked After Arrangemenis Basic Details Funding
Update > >
Contact Information Funding received for previous year StatUS n S N G Wi | |
No

not update in the

Term ‘Students On-Roll on' Day
Funding eligible for current year
x| ] o | R ) | pupi premium SIMS 7 census

Home life

B ] Fe [= S - [ Seoren |

Languages and identity

Funding history

Registration
Premium types

Further funding
Free school meals Mo information

Medical

Meals Looked after child ~ Noinformation

School history

Post looked after child wedsting pLAC here dozs nat upaste the censusinsims 7) | Eligible this year

Post Looked Afier Arangements |00 Statutory SEND
Everin care
[Sumame [Preferred Sumame |Forename [YTI [Reg |Ever in Care |Ceased to be looked fier through | Evidence Obtained | Additional SEND N
b [Abbott | Abbott [Jessica |6 [6VC [No | Adoption from England and Wales | O | °
Consen t
Start date End date Post looked after arrangements Evidence obtained
User defined field:
21 May 2021 - Adoption from England and Wales No

* Information should be recorded for children, who have left local authority care in England and Wales through adoption,
a special guardianship order, a residence order or a child arrangements order and are still subject to such orders on
census day.

« Ensure that any students on roll who were previously looked after by a local authority are recorded as such.



Funding and Monitoring
SIMS 7 SIMS Next Gen

Tools | Statutory Return Tools | Update Funding Pupils | Pupil Profile | Further Funding
and Monitoring

Ben Pineton wemimsi

v Legally known as Benjamin Pineton
Update F unding and Morstoning \i‘l
LY 4 Class. Date of Birth
&3 Report Help U Ck
@ telp @#Unpin 3 Close 6/6KH 28th Jul 2015 (10 Vears, 9 Monthe)
PM
v
~ F
=
Academic Year (202572026 ~| On roll and leavers from 01/0872025 1o 3110772026
Effective Date  [22/09/2025 | Basic Details Funding ~
* Contact Information
Pupils View Funaing type
Age at All vl m [an Year Group | All Reg |All SEN (AN Deprivation Pupil | All v| FSMEver§ |All Pupil Premium | All v
31082025 Premium Indicator Home life Tutoring -
Pupils Pupil Premium Start date
Dateof  |Ageat Year Envolment - [ oo || mm || vevy |
Name Birth 308205 Y1 Grop |Re9 St |DOL SEN DepPP  FSMG6 PPind  Tutoring  Notes Languages and identity —
Registrati Comment (optional)
Abbas Avanni 110422020 51 Year 1 |OA.|Single R No gistration —_—
Abbas, Latf 11112016 8 (4 |Year 4 |4ES |SingleR No I Further funding
Abcams Paul 15122014 10 |6 |Year 6 |6VC|Single R No
i 4
Ackton Simon 12122016 8|4 [Year 4 [asL [SingleR No v Medical e
Adesina Kyra 23032019 6|2 |vear 2 |2i8 |Single R No Meals
Aditya Safia 2211212019 5[1 |[Year 1 [OA |Single R No
Aditys Zaysn 20052016 9|5 |Year 5 |50T |Single R No School history Detete
Afflick Luke 140672020 511 lvear 1 |OA ISincle R No Statutory SEND

o
Additional SEND
Consents + Add Further Funding

* Forthe 2025 to 2026 academic year, it will identify pupils:

* in receipt of tutoring

* resitting or retaking up to one year of 16 to 19 funded provision

« There is no action required by schools where none of these attributes applies to the pupil.



Early Years

Eligibility codes
are brought
forward from the
previous census

SIMS 7 - Tools | Statutory Returns | Update Early Years - Update Early _JEivSivipeens
Yea rs check these

SIMS NG - Admin Console | Pupil Profile | Bulk Actions | Bulk Update |
Early Years and EYPP (earlier slide)

Updale Eadty Tass

You need to enter:

* hours at setting (SIMS 7) | ___ .
« additional hours (SNG) | =™ == e

Pupsis
Expanded Hours are collacied kor popsls aged § montha ie 7 at 31/08025 & ey bave an Eligibality Code
Extended Hours am coll 'hmllq-ﬁlﬁ#i?‘-?ﬂ-?ﬂﬁllﬂuﬁ'hw-nﬂqlhl!r?n

< ¥ [ ~| P [m w| Shets ™

e funded hours

* disability access fund

* eligibility code

» extended hours
» expanded hours e o joumans_jouzee |12

==l =l==]* K]




Funded Hours (1)

 The following data is collected:

* Hours at Setting: include all funded hours (universal, expanded, extended) plus
any additional hours funded by other means e.g. by the parent. In SNG this is
calculated by the system, in SIMS 7 you need to enter this.

* Funded Hours:- are the universal funded childcare hours that a child receives (up to
15 hours for 3-year olds and eligible disadvantaged 2-year olds).

« Extended Childcare Hours: up to 15 additional hours for 3- and 4-year-olds of
working parents with a valid eligibility code

« Expanded Hours: up to 30 hours for 9 months-2-year-olds of working parents with a
valid eligibility code



Funded Hours (2)

* 2 Year Olds: Funded hours + Expanded hours (+ additional hours
funded by other means if applicable) MUST equal Hours at Setting

* 3 & 4 Year Olds: Funded hours+ Extended hours (+ additional hours
funded by other means if applicable) MUST equal Hours at Setting

* Funded hours are recorded as decimals and not hours and minutes. E.g.
10.51is (10 hours 30 minutes), 10.33 (10 hours 20 minutes).



Early Years Extended & Expanded
Hours

Expanded hours (?-months to 2-year olds, working parents)
* Up to 30 hours funded hours from September 2025
* May be used in conjunction with 2-year funding for disadvantaged children

Extended hours (3-year olds, working parents)

* Number of hours in addition to the initial 15 funded hours that a child receives and is applicable to three- and four-year-olds
only

» Can double the universal 15 hours of free childcare to 30 hours per week.

EI|g|b|I|ty criteria
Parents must obtain an Eligibility code from HM Revenues and Customs and provide this to the school.
» Both parents must be working (or a sole parent working) and live in England.
« Each parent earn a weekly minimum equivalent to 16 hours (minimum wage or living wage)
« Each parent must have an income below the specified amount (circa £100,000)

For dual registered pupils record the hours spent in education at each school. The main registration
records funded hours in education at the main registration, with the subsidiary school recording funded
hours in education at the subsidiary registration.



Eligibility Code
SIMS 7 - Tools | Statutory Return Tools | Update Early Years

SIMS NG - Admin Console | Pupil Profile | Bulk Actions | Bulk
Update | Early Years and EYPP

* For a student to be correctly in receipt of extended or
expanded hours of funding they should also have been
provided with a valid 11-digit Eligibility code.

* This code should be entered in the provided Eligibility Code
box within the Early Years panel.



Funded Universal Entitlement

Summer 2026 2-year-olds born between 2023-04-01 and 2024- 15 hours
03-31 (inclusive) - all relevant schools and year
groups

Summer 2026 3-year-olds born between 2021-09-01 and 2023- 15 hours
03-31 (inclusive) - all relevant schools and year
groups

Summer 2026 4-year-olds born between 2021-04-01 and 2021- 15 hours

08-31 (inclusive) for pupils in national curriculum
year groups ‘E1’, 'E2, ‘N1 and ‘N2’ only



Extended Funded Entitlement

Summer 2026 3-year-olds born between 2021-09- 15 funded universal free
01 and 2023-03-31 (inclusive) with entitlement hours + 15
an eligibility code - all relevant extended free entitlement
schools and year groups hours equals 30 hours
Summer 2026 4-year-olds born between 2021-04- 15 funded universal free
01 and 2021-08-31 (inclusive) for entitlement hours + 15
pupils in national curriculum year extended free entitlement

groups ‘E1,'E2, 'N1" and ‘N2’ only hours equals 30 hours



Expanded Funded Entitlement

Summer 2026 ?-month-olds to one-year-olds born 30 hours
between 2024-04-01 and 2025-06-30
(inclusive) with an eligibility code - all
relevant schools and year groups

Summer 2026 2-year-olds born between 2023-04-01 and 30 hours

2024-03-31 (inclusive) - all relevant
schools and year groups



Stretched Funded Hours

» All cases of funded universal or extended entitlement should be recorded as 38 weeks,
regardless of whether they are stretched or not.

* Where a child takes the full funded universal or extended entitlement (570 hours for each
entitlement), this should be reported as 15 funded universal hours, extended hours or

expanded hours irrespective of how many weeks of the year over which the entitlement is
spread.

* However, where a child takes only part of the funded universal or extended entitlement a
conversion is required to calculate how many hours they take over the year.

» For example, a child takes 11 hours a week over 45 weeks in the year, totalling 495 hours.
To convert the funded universal or extended entitlement to the number of hours a child

would attend each week if they were taking it over 38 weeks, divide 495 by 38 to get
13.03 hours.



Disability
Access Fund
(DAF)

SIMS 7 - Tools | Statutory Returns | Update Early Years -
Update Early Years

SIMS NG - Admin Console | Pupil Profile | Bulk Actions |
Bulk Update | Early Years and EYPP

* Early Years settings providing funded places for children
in receipt of disability living allowance (DLA) are eligible
to receive disability access funding (DAF)

 Payable as a lump sum once a year - £938 per child.

 Schools need to submit relevant information through the
Early Years portal and the LA will confirm eligibility

* Schools record eligibility in SIMS for inclusion in
the census return

* Disability Access Fund data is collected in this return for
pupils who are in receipt of the fund on census day



Disability Access Fund

Summer 2026 ?-month-olds to one-year-olds born between 2024-04-01 and 2025-06-30
(inclusive) - all relevant schools and year groups

Summer 2026 2-year-olds born between 2023-04-01 and 2024-03-31 (inclusive) - all
relevant schools and year groups

Summer 2026 3-year-olds born between 2021-09-01 and 2023-03-31 (inclusive) - all
relevant schools and year groups

Summer 2026 4-year-olds born between 2021-04-01 and 2021-08-31 (inclusive) - for pupils
in national curriculum year groups ‘E1’, 'E2’, 'N1" and ‘N2’ only



Suspensions & Permanent
Exclusions

 Exclusions are collected for the previous two terms.
* Exclusion data is required for 01/08/2025 to 05/04/2026

* Permanent Exclusions MUST have the governor’s decision and date
decision notified completed

« Updates made in SIMS 7 will take 2 hours to be available in SNG Census



SIMS 7 - Focus | Pupil Exclusions

[ Find Exclusions Sadent

Bl search - nt [l Browse| - Next wious [ View -

Sumame | G ] | Admission Number

Tier <Ay Yesr Growp  [<hny> ~| Cinss chay>
Name YearGow  YTI Class House Sen

Exclusion Details
Status  [Current T}lpe
« | House <Ary>
Admiasion Number
Start Date
Start Time

Part Time Exclusion

Comments

Agency Involved
Academic Year

|5usp-ensu¢n w Reason 1
Reason 2
Reason 3
071172022 [B& End Date
|AI‘~"I v End Time

Verbal abuse threatening behay '

Persistent or general disruptive b~

L

[11/11/2022 B
PM v]

0 gt St Do Cacue

Appointment amanged with Head Teacher.

|Academic Year 2022/2023 | Term

|Spring Tex..

Final Govemor Review Dutcome
Review Date

Review Result

21/11/2022 |

|Exdusion upheld by IRP fconfimed)

SIMS Next Gen - Conduct | Exclusions & Suspensions

@ Home » Exclusions and suspensions
Exclusions and suspensions

Search by pupil name

| Q

|| Filter ;2

015ep 2025 to 31 Aug 2026 >

Name Tl

Paul Abrams [
Jac Heled 450
Simon Ackton 450

Registration group T}

Type T4 Start date +
Suspension 01/12/2025
Suspension 03/11/2025
Suspension 04/08/2025

End date T}

02/12/2025

{11/2025

04/09/2025

+ Add new

=
T
=

<
@
=

=
T
=

Add exclusion or suspension

Pupil

% Ben Hliot X

Type

| @ eausion | | O suspension |

) wncntime suspension |

Startdate

(1o J[amns |

Reason

Select Up to 3 reasons

(e -~

Status (optional)

Cancel ﬂ




Exclusions, a
reminder

For permanent exclusions, these children will be off
roll. However, some of their data may need to be
completed, e.g. missing ethnicity, addresses etc. if it
was missing when they were on roll.



Break




Creating your 4}
census return HVjppa

Using SIMS
“ADIGITAL
% 'k SERVICES

ry City Council ~ ®  FORSCHOOLS AND ACADEMIES



Generate Your Census

SIMS Next Gen

SIMS 7
Routines > Statutory Returns > School Statutory Processes | Statutory Returns
Census  Useful Info panel
e Check the file setis :
* Current & Upcoming Returns
* Ifitis not, please contact Digital Services « Summer Census 2025/26
 Status of return: Not Active (click here to access)
e = e vr = e e e e e e e e « Historic returns: read only
Bz us Return for Summer 2026 Term [Fileset 1D: 3302 imported on 30/0472026]
Search % Open 3¢ Delete Nest Previous @ B = WATERS EDGE PRIMARY SCHOOL
S:mwjfw ) Statutory Returns
d Census Retu rn for Summer 2026 School characteristics Your current and upcoming returns
Pupil characteristics Summer census 2025/2026
* Select New to start a return

Mesals

High nesds Historic returns

Attendance related Name O

e Spring Census 2025/2026 O
* No file sets are required in SNG il?%




Calculate All Details

SIMS 7 SIMS Next Gen

» Check the dates provided are correct and you

are generating the correct return. * Click next to the Censqs status to
load the Census overview page
e Click Calcul All Detail .
C ick Calculate g_ta S e All details are calculated and

0 Consus Return for Spring 2025 Term Fikenet ID. 2300 (SMS net]

B e | validated on first load

’ Status updates to Draft

Fisoe "urds & Creste 8 Vabdate [ Summary ¥ iotonse 1= DeniReport ~

1 Census Detads 2 Schood informanion 3 Childcare 4 Early Years 5 Class Type € Top-wp Funding 7 Post Locked Aker Avangements B Funding and Montioeng 3 Schoot Diener Tak

1 Census Detnls
Census Date 160172028 T Calcutste AR Details
Descnpton [Sched Carma Sparg 2005
Atterdance collected bom 020572004 11272024
Exclucons colected bom 0170072024 | NNV |
4P Placemerts collected from 031072004 £01/2028
FAM cobected bom 0170872024 | S01/2025
“FSM coliected from 041072004 | 2008

‘ "Only collected for on roll pupds net lesvers

IMPORTANT You must calculate all details at least once to populate
the various panels for each return. Do not use the Calculate All
Details button more than once if you wish to keep any changes you
have made. Clicking the Calculate All Details button overwrites any
previously collected or edited data (in every panel where details are
calculated automatically) with the data currently stored in SIMS.




SNG Census - Overview Page

« The Census details page summarises high-level information about the

state of the census return.

Statutory Returns

Summer census 2025/2026 ~

SUMIMEr OVErViEw

School characteristics

Pupil characteristics

Spedial circumstances

Meals

High needs

Attendance related

Early years

WATERS EDGE PRIMARY SCHOOL

@ Home » Statutory Retums > Summer census 2025/2026

Summer census 2025/2026 o

DfE Census Day 21 May 2026, DfE Return Date 17 Jun 2026. Please check with your SSU/LA for their specific submission deafiline.

Section

School characteristics

Pupil characteristics

Spedial circumstances

Meals

High needs

Attendance related

Early years

Number of errors

Number of queries

Last synced

30 Apr 2026 12:44

30 Apr 2026 12:44

30 Apr 2026 12:44

30 Apr 2026 12:44

30 Apr 2026 12:44

30 Apr 2026 12:44

30 Apr 2026 17:41

Notes

Add Note

Add Note

Add Note

Add Note

Add Note

Add Note

Add Note

A NNON |

Status history | Mark as ready to review

View section

View section

View section

View section

View section

View section

View section




School Information panel / section

SIMS 7
School Information panel

SIMS Next Gen
School Characteristics section

* If anything is wrong, click the School
Details button and update it.

* You can't edit this in SNG at the moment

@ Home > Statutory Retums » Summer census 2025/2026 > School characteristics > School identifiers

2 School Information Statutory Returns
School Name |WA.TEHS EDGE PRIMARY SCHOOL Summer census w208 A~
) School identifiers
) Summer overview

L& |331 | Establishment Number |ﬂ'5'5? Data collected on 21 May 2026

School characteristics
Teleph{:ne |352ﬂ‘|5 | UEM |123‘l:'ﬁ,1 Pupil characteristics Displays the key information about your school. This won't affect your funding but is essential data required for cen:

Special droumstances School name School type

WATERS EDGE PRIMARY SCHOOL Infant and Junior Schoal 5-11

School E-mail Address |sd1ml@we.cum

Meals

Loaal authority number Department establishment number
| High needs 33 9907

School Phase |F‘S | |F'rimar:,.r © ncorectvoe
Attendance related
URN
School TYDE ||I"Ifﬂ|"|'t and Junior School 5-11 Early years 123564
Phone number Email address
Governance |COITII'I'IIJr'Ii‘l"_|’ | Intake Type |COI‘I‘IDI'E:hEﬂSi'I.rE 852015 schaol@we.com
Sct\uol phase
Lowest NC Year |N2 | Highest NC Year |E Primary
Intake type Governance
S[:hDDl T||'|"|vE | | | .Schml DEtall | Comprehensive Communi ty

Highest year Lowest year
6 N2




Early Years panel / section

SIMS 7 SIMS Next Gen

Early Years panel Early Years section

* Data can be recorded via the Edit button o i

Early years funding
Data collected for on-roll pupils born between 01 Apr 2021 to 30 Jun 2025

. M M School
pe———
* Click Recalculate (on the panel) to pull existin
Pus characteitics Displays the pupils registered at your school wha are eligible for early years funding via free, extended or expanded entitlement, alangside the hours taken and eligibility criteria. This data can be edited in the Pupil Profile in the Registration and Pupil
emium tabs.

pri

data through and then click Edit to add in the -

relevant data =1 B =
A oy P— :w m::iru | : § — jd o 5 ; 5
[ — Pupehs Yheww -
Tarm [Musurn 2025 UpdsteHous | fyest [N « v . Fag M v| St T Yeusmes | @ - ) ) ) " *
F‘F;#plndld Houry e collscted lor pupsls aged B months t}_l ;I DE0PE & Py harew HIF':?II'I!‘.- Coda . .
.Exdemumu:th:ud‘up..plu.ppd3!:413":ﬂ;:]..-ﬁ:lmr,-l-;-.ug-Eh.;:hlﬂ-,--.na . Where apphcable you need 'to enter.
— * hours at setting (SIMS 7 only)
pr——— : » additional hours (SNG only)
Besuchars Forsh [ovesaz Jooesas [z 1 15 15 Mo 1234567 e« funded hours (universal)
Bordar Hiykola ninacnn  [oiar M2 1 ™ 15 Mo  01ZMSETEE ™
Bovir Yo [piosanzs _Jowtes a2 | o I » expanded hours or extended hours
Hessam, Suki |l e 2 30 o Mol 011M456TER 30| | . |
Jotmes,Jada e el i 0123456 e ¢ eligl bl Ity COd e
Fahribs SAiea ||]'|m.ﬂ ||Iﬂ:|3'| M2 1]

wesere « Basis for EYPP eligibility
« DAF funding
« Basis for 2-year old funding




Statutory Returns

Summer census 2025/2026
Summer overview
School characteristics
Pupil characteristics
Special circumstances
Meals
High nesds

Attendance related

Early years

@ Home > Statutory Retumns > Summer census 2025/2026 > Early years > Early years funding

Early years funding

Data collected for on-roll pupils born between 01 Apr 2021 to 30 Jun 2025

Displays the pupils registered at your school who are eligible for early years funding via free, extended or expanded entitlement, alongside the hours taken and eligibility criteria. This data can be edited in the Pupil Profile in the Registration and Pupil

premium tabs.

Total number of early years funding pupils

20

Search by pupil name Error status

|’ Q | | All pupils
Pupil name + Errors Hours at setting EVPP eligibility
Ahmad, Carina View errors 33 Mo

Bridges, Stephen iew errors 30 Na

Caldwell, Ley View errors 30 Na

Cheadle, Lauren View errors 30 Mo

EYPP basis code

Expanded funded hours

Additional funded hours

Extended funded hours

15

15

15

15

Funded hours

15

15

15

15

Eligibility code

11111112222

View all errors and queries (22)

Disability access fund

Na

No

Mo

2 year old basis DOB

- 01 Sept 2021

- 26 Dec 2021

- 04 Jan 2022

- 26 Feb 2022




Early Years Pupil Premium (EYPP)

EYPP is additional funding for early years settings to improve the education they provide for
disadvantaged pupils

EYPP is paid by local authorities direct to schools.

Schools will submit the parent application information captured from the Early Years funding
forms to the LA via the Early Years portal. The local authority will use the eligibility checking
service to verify the application against benefits-related data.

Schools will receive confirmation of eligibility via a report in the portal. This confirmation is
usually received after census day and schools will be required to update the census with
this information before it is submitted.

Children are eligible to receive EYPP if they are taking any of the following:
« universal funded entitlement for 3- and 4-year-olds
 disadvantaged entitlement for 2-year-olds
« expanded entitlement for 9-month-olds to 2-year-olds



Basis of 2-year old funding for
disadvantaged children

* Primary Schools should record the basis of funding for 2-year olds in
receipt of the 15-hours funding for disadvantaged children. You can
record multiple basis:

* Economic criteria
* High-level SEN or disability

» Looked after or adopted from care



Early Years PP & 2-Year-Old Basis

for funding

SIMS 7

 Record eligibility for Early
Years pupil premium in the

Basis for EYPP Eligibility
column

 Record eligibility for 2-year old
funding for disadvantaged
children in the 2 Year
Old Basis for Funding box,
include the basis for funding
(more than one can be
selected)

Early Years Pupil Premium Receipt

Name DateofBirth |AdNo.  |YTI |Re |3508r2005 |Care | By "
Cracknell Luke 15/01/2022  |002136 N2 |PM |3 Mo |Receipt- economic
Dean,Rosanna 20/05/2022 002137 N2 |PM |3 Mo |NotEligible
Franklinson, Alexis 14/05/2022 002138 NZ |PM |3 Mo |NotEligible
Franklinson, Tyreece 1410652022 |D02139 M2 PM 3 Mo Receipt - other
2 Year Dld Basis for Funding
e e el
Aditya, Safia 220472027 |D01964 N2 [AM  |Yes Yes Yes
Basir.Zoye 28042027 |DOT9ES N2 |PM  (Yes Yes Yes
Dwwson Andrew 14112021 |001968 N2 |aM




Class Type panel / section

SIMS 7 SIMS Next Gen
Class Type panel Pupil Characteristics section

Complete the class type as necessary, click Edit.

5~
Pupils On-roll
Data collected on 21 May 2026

You can then mark all students with the correct class

. . . il s s Displays the basic information about pupils on-roll at your school as of Census day 21 May 2026.
type by clicking on the appropriate column e
. . 450
heading and selecting Check All
R -
el 1 1 Pupil name * Emors  Middlenames 11 Preferred sumame  Former surnsme  DOB Dste Of Entry 5 First Language 1 Regtl  UPN t Former
U
Abbas, Avanai - Abbas - 11 Ape 2020 02 Sept 2024 Female Panjab (dual re QAK VE23209924031
Abbas, Latif ba le regist M823260920001
4 Class Type
Name Dateof Bith |Sex AdNo YTI Reg MNursery Other I
Abbas, Avanni 1170472020 Female 002044 1 DAK _ v
Abbas, Latif 11112016 Male 001780 4 4ES
Abrams, Paul 151272014 Male 001651 6 6VC v
Ackton, Simon 121272016 Male 001860 4 450 v
Ldesinz, Kyra 231032019 Female 001984 2 2JB v
Aditya, Safia 221212019 Female 001964 1 QAK v

Applicable to Primary schools only
You should mark every child who is a member of a nursery class as such. And all other children as Other.
This can be done in bulk by using the filter options to filter by the year (YTI) and Reg drop down menus.



Top Up Funding panel / section

If you are receiving top
SIMS 7 up funding for any

. children, ensure their
Top Up Funding Panel SIMS Next Gen details are included in

High Needs Section the census

Update Students with Top-up Funding
Update

Term Students On-Roll on Census Day
S e— S — T o O —

g ] S [ o] Ggnee =
e <Ay V] Bminee [any o) [y Seen | = [ WATERS EDGE PRIMARY SCHOOL
Statutary Returns @ Home » Statutory Retumns > Summer census 2025/2026 > High needs
Summer censt us 2025/2026 ~
N High needs
School characteristics Top-up N SEN N
N Errors (0) Queries {0) Errors {0) Queries {0)
Pupil characteristics

Special circumstances

Meals

) High needs
- — R o [eo=

Attendance related
Sumame Preferred Sumame Forensme YT Rea SEN Everin Care
b Edwards Edwards Savannsh 3 ace E Ho Early years
Gear Gear Jessica R ASH E Ho
Knight Knight Ellie 4 451 E No
Robert Robert Melly 5 50T E Yes
Simpkins Simpkins Oliver 1 ELM E Ne

Click Edit to add and update any * Top up funding is added or edited through the
information. Pupil Profile in SNG

Click Recalculate (on the panel) to pull
existing data through.



Post Looked After Arrangements panel /
section

SIMS 7
Post Looked After Arrangements panel
7 Post Looked After Amangemenis
-
Surname Preferred Surname | Forename YTl Reg Everin C.. |Ceased to be looked after through t
Abbatt Abbott Jessica & EVC Mo

SIMS Next Gen Ensure that any
. . . children who are
Special circumstances section S ——
looked after
s Lo v st ) oo i) s arrangements (i.e.
B Special circumstances children who were
— | = > | P e previously in local
i g ) authority care).




Funding and Monitoring panel / section

Ensure any children who are receiving tutoring

are recorded on this panel or section

SIMS 7 SIMS Next Gen
Funding & Monitoring panel Special circumstances section

8 Funding and Monitoring

s WATERS EDGE PRIMARY SCHOOL

¢ Edit
% Statutory Returns | &1 Home » Statutory Retums » Summer census 2025/2026 » Special circumstances I
MName YTl Tutoring
Summer census 2025/2026 ~
: v E— Special circumstances
Abbas, Avanni R
bas Lati "d'( School characteristics Free school meal eligibility N Service children
L : f 2 [ i Errors (0) Queries (0] o ———
" Pupil characteristics
Spedial ci st
Funcing and Moritoring )
Meals Errors (0) Queries (1)
1 1 High needs
* Click Editt dat
IC It TO updaate
Attendance related

Early years



School Dinner Taken panel / section

SIMS 7
School Dinner Taken panel

8 School Dinner Taken

Reference Date [02/10/2025 |1 Al pupils including those eligible for FSM should be included below

‘ / Calculate From Attendance | | f Calculate From Dinner Money |

Surname Forename YTl Reg Group  Enrol Status Scheol Dinner Taken ~ QkaAII
Abbas Locanni 1 QAK Single Registration % P
Adesina Kyra 2 2B Single Registration

Aditya Safia 1 QAK Single Registration

Afflick Luke 1 QAK Single Registration

Ahmed Taraz 1 PINE Single Registration

Amiel Tanzesl R PINE Single Registration

* If your school is using Dinner Money then the
information can be calculated from dinner
money - click Calculate from Dinner Money
otherwise click Calculate from Attendance

« Manual edits can also be made if required

Meals recorded in SIMS7 do not transfer to
SNG census

SIMS Next Gen
Meals section

This is manually entered in SNG. Data entered in
SIMS7 is not transferred.

= WATERS EDGE PRIMARY SCHOOL

Statutory Retums @ Home » Statutory Retums > Summer census 2025/2026 > Meals

Summer census 2025/2026 ~

Meals

Summer overview

School characteristics School Lunch Taken

Errars (0) Queries {0
Pupil characteristics

Special droumstances

High needs

Information about school
lunches taken on Census
day (YearsR, 1 & 2) is
used for allocating
e funding (UiFSM). Schools

Attendance related

should try to maximise
take up of UiFSM on
census day.



Attendance panel / section

SIMS 7 SIMS Next Gen
Attendance panel Attendance related section

9 Attendance

WATERS EDGE PRIMARY SCHOOL

o 5 S ary R < er census 2025/202
Your attendance codes are DIE " Statutory Returns 2 Home » Statutory Retums > Summer census 2025/2026 > Attendance related

This will be rechecked at the Create & Validate stage

Summer census 2025/2026 ~

Attendance related

Summer overview

School characteristics Boarder

Errors (0) Queries (0)
Pupil characteristics

Spedial circumstances Attendance
* This panel will indicate to you if you have any missing Veas G
marks for attendance. High esds

* It will also show you if you have used any invalid
attendance codes (i.e. old codes)

Early years

* If you do have any missing marks or incorrect codes
these will need to be fixed, and you will need to click

It is not currently possible to manage
Recalculate to update the census return. Yy P S

attendance in SNG.



Demo - SIMS 7 &
SNG




Validate the census

SIMS 7

» Once you have entered the
information into the panels click
Save

Census Return Details - Summer 2026 Term : School Census Summer 2026
Save Undo }_t?[reate & Validatd [E] Summary &2 Authorise EE DetailReport -
1 Census Details 2 School Information 3 Early Years 4 Class Type 5 Top-up Funding 6 Post Looks

|| P L ||.r..rr|.ru;|.r;¢ ||.r|.r;||.r.: |I1L |.-ur| |-r ||1u ||-|1.ul

* Next click Create and Validate this
may take a while SIMS 7 generates
your census file.

* You will be shown a list of errors
and queries.

SIMS Next Gen

« Validation errors / queries are displayed from first
time you load the census

* You can click the Revalidate section option
against a section on the census overview page to
re-fetch and revalidate the data for an individual
section as you resolve errors and queries.

sus 2025/2026 |

Summer census 2025/2026 o
DfE Census Day 21 May 2026, DfE Return Date 17 Jun 2026. Please check with your SSU/LA for their specific submission deadline.
aaaaaaaaaa

Section

ddddddd

AAAAAAA

ddddddd

ew section || -+ |

dddddddddddd

e zection | [+

nnnnnnnnnnnnnnnn

g
H

ddddddd

g
H

aaaaaaaaaaaaaaaa



Dealing with errors
& queries




SIMS 7: Dealing with errors & queries

= Report € Close
Validation Errors Summary Return Validated - 1245 Validation rules failed (Errors - 521; Queries - 324)
Student Search | UPN: . Name: Atkins, Austin. Date of Birth: 2016-05-22, Male H Find | Enter Student Name, DOE (YYYY-MM-0D) or UPN for student filter
Error Search ALL ~ Total of displayed rows : 1245  To resolve an error, click in row to navigate to the relevant screen
Type Sequence Message Location Solution -~
F 1 Census generated using DfE validation files fromthe previcus term- Must NOT be used as abasis for submission. The full relezze of DFE validation files will be made available to schools as soon as possible after the DFE makes then
E 100 Reference date must be present and valid for the term. Flzazs ensure that you have imported the |atest fileset.
N E 1500 UPM missing. Name: Atkins, Austin| Date of Birth: 2016-05-22, Male|UPN: # Go to Focus | Student | Student Details and add or issue a UFN.

« Errors (Red) must be fixed

« Queries (Black) may be ok, but you should review each one and make a note on COLLECT if necessary
 Use the Error Search filter or Student Search filter (or sort by Sequence)

 Review each error/query and then double click the row to fix the error

 Use the links in the Solution column

« Validation error and queries file provided by Data Team and on our website

« After each batch of errors you have fixed, click Create and Validate again. This will reconfirm your census and
refresh the list of errors displayed.




SNG - Dealing with errors & queries

* Click the sub-section to view the errors and queries in
that sub-section.

* In SIMS Next Gen, error codes are displayed against
individual pupils to assist in easy resolution.

* Errors are coloured red.
* Queries are coloured orange.

» How to fix errors & queries in Census - Census Video
Channel | SIMS Next Gen



https://fast.wistia.com/embed/channel/wr31zqiqla?_cldee=WGfIlFuRgWOyA9x0gAiTWNb0J9cFp3b5dI-E3hNSPdQWj_y1EFZYXrkZtFsaJHa25lOTx3QMHMe5ZOTrjdsgsw&recipientid=contact-1ee5e9b4b063f011bec37c1e523784f3-71820136ad1c42248b22fb05fdc64f51&esid=21d8e4a8-4342-f111-88b3-7ced8d73aba8&wchannelid=wr31zqiqla&wmediaid=580lj589ze
https://fast.wistia.com/embed/channel/wr31zqiqla?_cldee=WGfIlFuRgWOyA9x0gAiTWNb0J9cFp3b5dI-E3hNSPdQWj_y1EFZYXrkZtFsaJHa25lOTx3QMHMe5ZOTrjdsgsw&recipientid=contact-1ee5e9b4b063f011bec37c1e523784f3-71820136ad1c42248b22fb05fdc64f51&esid=21d8e4a8-4342-f111-88b3-7ced8d73aba8&wchannelid=wr31zqiqla&wmediaid=580lj589ze
https://fast.wistia.com/embed/channel/wr31zqiqla?_cldee=WGfIlFuRgWOyA9x0gAiTWNb0J9cFp3b5dI-E3hNSPdQWj_y1EFZYXrkZtFsaJHa25lOTx3QMHMe5ZOTrjdsgsw&recipientid=contact-1ee5e9b4b063f011bec37c1e523784f3-71820136ad1c42248b22fb05fdc64f51&esid=21d8e4a8-4342-f111-88b3-7ced8d73aba8&wchannelid=wr31zqiqla&wmediaid=580lj589ze
https://fast.wistia.com/embed/channel/wr31zqiqla?_cldee=WGfIlFuRgWOyA9x0gAiTWNb0J9cFp3b5dI-E3hNSPdQWj_y1EFZYXrkZtFsaJHa25lOTx3QMHMe5ZOTrjdsgsw&recipientid=contact-1ee5e9b4b063f011bec37c1e523784f3-71820136ad1c42248b22fb05fdc64f51&esid=21d8e4a8-4342-f111-88b3-7ced8d73aba8&wchannelid=wr31zqiqla&wmediaid=580lj589ze
https://fast.wistia.com/embed/channel/wr31zqiqla?_cldee=WGfIlFuRgWOyA9x0gAiTWNb0J9cFp3b5dI-E3hNSPdQWj_y1EFZYXrkZtFsaJHa25lOTx3QMHMe5ZOTrjdsgsw&recipientid=contact-1ee5e9b4b063f011bec37c1e523784f3-71820136ad1c42248b22fb05fdc64f51&esid=21d8e4a8-4342-f111-88b3-7ced8d73aba8&wchannelid=wr31zqiqla&wmediaid=580lj589ze
https://fast.wistia.com/embed/channel/wr31zqiqla?_cldee=WGfIlFuRgWOyA9x0gAiTWNb0J9cFp3b5dI-E3hNSPdQWj_y1EFZYXrkZtFsaJHa25lOTx3QMHMe5ZOTrjdsgsw&recipientid=contact-1ee5e9b4b063f011bec37c1e523784f3-71820136ad1c42248b22fb05fdc64f51&esid=21d8e4a8-4342-f111-88b3-7ced8d73aba8&wchannelid=wr31zqiqla&wmediaid=580lj589ze
https://fast.wistia.com/embed/channel/wr31zqiqla?_cldee=WGfIlFuRgWOyA9x0gAiTWNb0J9cFp3b5dI-E3hNSPdQWj_y1EFZYXrkZtFsaJHa25lOTx3QMHMe5ZOTrjdsgsw&recipientid=contact-1ee5e9b4b063f011bec37c1e523784f3-71820136ad1c42248b22fb05fdc64f51&esid=21d8e4a8-4342-f111-88b3-7ced8d73aba8&wchannelid=wr31zqiqla&wmediaid=580lj589ze

Click the Error status [2a] filter button and select the "Pupils with errors" option from
the dropdown list to view only those pupils who have errors and queries.

Click the View all errors and queries [2b] button to display a list of all the errors and

queries associated with the section; errors are shown first, followed by queries.

Pupils On-roll

This table contains basic information about your on-roll pupils, used for identifying key characteristics. Language codes here are used to identify pupils with English as an

additional language which informs funding

Total number of On-roll pupils

1498
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Errors and queries relating to
a single pupil ("This pupil")
are listed at the top of the
section.

Those relating to a Group of
pupils are listed at the
bottom.

Selecting each error and
query in turn will show all the
pupils’ with this error / query,
with a link to their Pupil Profile.

Click the button in the
coloured cell to view errors
(coloured red) [2c] or queries
(coloured orange) [2d].

All errors and queries for
individual pupils can also be
viewed by selecting View
Errors [2e] in the cell adjacent
to their name.



 Additional information and guidance on resolution is displayed in the sidebar [3a]. This

shows the relevant DfE error codes, what the error means and how to resolve it.

 Currently, some errors cannot be resolved in SIMS Next Gen. Such errors will be identified

as only editable in SIMS7. Where errors can be resolved in SIMS Next Gen, a link is

available to the Pupil Profile [3b]. From here, you can navigate to the relevant tab and

resolve the data.

o~

Errors and queries @

Queries (1)
/M This pupil's age is out of the range for your School Type.

Error code: 168010

This pupil's age doesn't fit with
rneed to amend one of these

n the range vailable for your School Type, 5o you'l

To correct the pupil's age, please go to their profile and correct their Diate of Birth.

You can also amend your school's School Type by opening SIMS 7 and going to
Facus|5chool|School Details.

If thie pupil's age is cormect, please add a note to COLLECT when you submit your
Census,

Pupil Profile

e

Errors and queries @

Errors (1)

@) This pupi's Year Taught In is missing or not a valid entry. e

Error code: 2000

Valid entries for Year Taught In inc

i Mursery 1-2, Reception, Years 1-
14, M - Mixed year class or X - Mat

ude Earfy Years 1-2
onal curmiculum not followed,

Please note that Year Group X is only valid for pupds in special schools

Please go to the pupil profile and add in the Year Taught In or check that entry maps to
one of the above values.




 Return to the relevant census overview page from the section using the menu

at the top [4].

= [ew| Green Abbey School

oo @

M= Autumn census > Pupil charactesistics » l'll!!ilii]l\-'n”)

Pupils On-roll
This table containg basic information abaut yaur en-rall pupils, used for identifying key characteristics. Language codes here are used to identify pupils with English as an
additional language which inferms funding

* Click the Revalidate section [5] option in the ... menu to re-fetch and
revalidate the data for an individual section as you resolve errors and queries.

In this way, you see the ever-reducing list of errors and queries

......

School chanscerinion

Aestandarce relles

¥
g & B

i § & % % § § 2

EoE OE E B ¢




SIMS 7: Census Reports

* Once you have created and
validated a census return, you
can run the census reports.

* The reports are found under
DetailReport we recommend
that you run each report and
check it for errors and show it
to your Headteacher so they
know what data you are
submitting.

« Summary report is a good
starting point for checking
data accuracy

Census Return Details - Autumn 2024 Term : School Census Autumn 2024

4/Create & Validate [E] Summa ry &2 Muthorise
1 Census Details 2 School Information 3 Early Years 4 Class Type 57

Save Undo

B Srirliad LR PRI

Census Date

Descnption |5chuu| Census Autumn 2024

Attendance collected from Attendance colle

AP Placements collected from [16/05/2024 || [

Exclusions collected from Exclusions colle

AP Placements ¢

FAM collected from 01/08/2024 | | FAM collected tg
*F5M collected from 17/05/2024 IL_.,_._ F5SM collected tg

*Only collected for on roll pupils not leavers

(=1 Report

Return Validated - 1245
UPM: . Name: Atkins, Austin. Date of Bith: 2016-05-22, M

Total of displayed rows - 1245

Type Sequence Message
F |'I Census generated using OfE validation fils

Validation Brors Summany
Student Search

Error Search

£= DetailReport ~

Cn Rell Basic Details Report
Leavers Basic Details Report
Exclusicns Report

Attendance Report(1st half term)
Attendance Report(2nd half term)
Absentees Report

SEM Report

Address Details Report

School Dinner Taken Report

Free School Meal Eligibility Report
Tep-up Funding Report

Funding and Menitoring Report
Early Years Report

EYPPR Report

Post Locked After Arrangements Report
Alternative Provision Report

Permanent Exclusicns without Final Review Report

Multiple Reports...

nd




SNG: Ready for Review stage

* Once all the data has
been reviewed, all errors
resolved, data refreshed
and ready for review.

* You can take a snapshot
of the data by moving
the status of the census
to “Ready for Review”.

« All data will be refreshed,
and further changes will
be prevented.

v Autumn

Autumn census o

° Autumn 2025-26 updstes

conaun

—en o~ ¥ was 00 o We recommend an arsett - n P 5ta for thy oming subms
ow vpdated on 1Ge: ses and quenes an e L ek yon o s requred has been added and coore
amiber of erron mber of Las =

() Valideting secton

Mark as ready to review?

This action will refresh all data and lock the census for review.

Mark as ready to review




SNG: Reports

 Once the return has reached the review
stage, users can View summary report [1a]

* The report can be printed if required.

* Select the ... menu for each row and
click Export section [1b]. This will create
and automatically download the detail
report for that section as an Excel file

* View validation errors summary report is
also available at this stage

235 all errors and gueries and su

hat you can prepare your data for the
it your census to COLLECT. Check your




SNG: Making changes

* If changes are required after review with the Headteacher or department
heads:

* Move the census back to draft status by clicking the Move back to draft
[1c] button (previous slide).

« Make the required changes in the relevant sections.
* Refresh and revalidate each amended section.

* Click the Mark as ready to review button to restore the census return to
ready for review status.



Authorise the
Return

©

v‘ afDiaTAL

OOOOOOOOOOOOOOOOOOOOOOO

Using SIMS



Authorising the return

* Once you have:
* Dealt with all errors and as many queries as possible

« Reviewed each section of the census for accuracy and completeness with the relevant
member(s) of staff

* You should:

* Present the summary of the return to the headteacher for their sign off. You may want to
keep a copy of this report with your headteachers authorisation.

* This return will influence your school’s funding, so it's imperative that it is
correct.

* Once the headteacher has approved the return you can authorise the census



SIMS 7: Authorise the return

* This process converts the Census Return file into the
required XML format for uploading to the COLLECT website.
Multiple authorised files can be retained, each date-stamped to assist in
identifying the correct version for submission.

* The return is saved in the file location specified on your system.

’ Census Return for Autumn 2024 Term [Fileset ID: 2800 (SIMS.net)]

DNew “Search [ Open %Delete

Term [Autumn 2024

|

Census

Next

Folder

Previous

@ Copy

ID:\MIS\Census

Census Return for Summer 2026 Term [Fileset ID: 3302 imporied on 30/04/2026]
D New Search Open % Delete m Browse MNext Previous @ Copy

Census Return Details - Summer 2026 Term : Schoo

Undo  «fCreate & Validate [E] Summaly_ &2 Authorise
1 Census Details 2 School Information 3 Early Years 35

1 Census Details

@, A .
Census Date 21/05/2026 Calculate All Details
Description |Schoo| Census Summer 2026 |

Aftendance collected from 01/01/2026 Attendance collected to 05/04/2026
Exclusions collected from 01/08/2025 Exclusions collected to 05/04/2026
AP Placements collected from  (15/01/2026 AP Placements collected to  (21/05/2026

FAM collected from 01/08/2025 FAM collected to 1/05/2026
“FSM collected from 16/01/2026 FSM collected to 1/05/2026




SNG: Authorise census

« Only census with a status of “Ready for Review"” stage
can be authorised

* From the census return overview page, click the
Authorise census [1] button.

* Then click the Authorise and export [2], to create anc
automatically download the Summary report,
Validation and Errors Summary and XML file (for
COLLECT submission) to your Downloads folder

Authorise Autumn census

This confirms that the Headteacher has checked and approved this census, The census file e




Making post-authorisation changes

SIMS 7 SIMS Next Gen
« Copy the authorised return » Update the relevant data in the MIS.
* Make the necessary corrections to « Change the census back to Draft
the data status.
 Save the copied return with a new * Refresh relevant sections and review.
name « Move through the Ready for review
 Create and validate, check for errors and Authorised stages again.
 Authorise before resubmitting * A new version of the census
- Summary report and XML will be
ansfc&nfm“( Scm ) generated with the latest set of

Term |S mmmmm 2026 v| Census Folder [C:\Users\cviuc@67\Documents | [ C h a n g e S .

Security message for Reports
|This report contains sensitive information. |




e - . ~
SNG: Tracking
status changes m— | | =S C—
: ewsecton ] [+ e -
* |tis possible to track status changes ) e I o
in the census lifecycle. This serves as ";: Gl et e
an audit trail, allowing users to view | - |
the status history for the return | = =
| mwms . we
* From the census overview page, click el P
the Status history [1] button ™ =




- w L R N el U i S - B PR L— |

SIMS 7:
Deleting an

Termn |Summer 2026 e | Census Folder |C:\Users\cvluc56?\Documents Census Com
[ ] Support Unit
Security message for Reports
u I This report contains senstive information.

Message:

Security message for Reports i

R Default Message
et u r n Description File Mame Census Date  Date Created  Validated Authorised Date
School Census Summer 2026 3319957 SC2_331LL26 D03.UNA 21/05/2026  05/05/2026  05/05/2026 _

 During the return process in SIMS 7, several copies of the
return might be created, e.g. to track progress.

* When the return has been authorised successfully, it is
advisable to delete any versions of the return that are no
longer required.

 The Delete routine can be used to remove unwanted returns
at any time prior to the relevant return being authorised.

« IMPORTANT When a return file is deleted, any associated

files, e.g. Validation Errors Summary, detail reports, etc., that
have been produced are also deleted.




Upload the return

Once authorised, locate the file on your system

SIMS 7: the Authorised census file is downloaded to the Census Folder defined in SIMS 7

I* Census Return for Summer 2026 Term [Fileset ID: 3302 imporied on 30/0472026]

D MNew H Search C-'Dpen % Delete Mext Preyvious  lC

Term |S mmmmm 2026 ~ | Census Folder |CZ\U5ers\chuc815?\D ooooo rts >

Security message for Reports
This report contains sensitive information.

Defa

SIMS Next Gen: the Authorised census file will be saved in your Download folder

The file name will be in the formation

+ 3314567_SC1_331LL24 _001.XML
* Where 3314567 is your school's DfE number

You should now upload this file to COLLECT.
You can only upload .XML files to collect, don't try to upload any other file.



Using COLLECT

* To use COLLECT to submit your school census data, you'll need to register
and log in with DfE sign-in

« Contact your school or local authority approver if:
* you want to request a DfE sign-in username or password so you can access COLLECT
* ‘school census’ is not on the list of collections you can see in COLLECT
* If you do not know who your approver is, use the DfE sign-in request form.

* If you've forgotten your password, use DfE sign-in to reset it. You'll need to click ‘start
now’ and then the ‘I've forgotten my password’ link.

« COLLECT guides for school and local authorities are available for
assistance with submitting your return to DfE.



https://services.signin.education.gov.uk/
https://services.signin.education.gov.uk/
https://services.signin.education.gov.uk/
https://help.signin.education.gov.uk/contact/form
https://help.signin.education.gov.uk/contact/form
https://help.signin.education.gov.uk/contact/form
https://services.signin.education.gov.uk/
https://services.signin.education.gov.uk/
https://services.signin.education.gov.uk/
https://www.gov.uk/government/publications/collect-guides-for-schools-and-local-authorities
https://www.gov.uk/government/publications/collect-guides-for-schools-and-local-authorities

Deadline

* Please make sure you have uploaded your census file to Collect by

5 June 2026

 This is to enable the LA to undertake checks on your data prior to final
submission to the DfE.

e DIE deadline for submission of the return is 17 June 2026



Any aa
Questions? X
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Thank you X
for your time d’%\@
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